Fair Use Guidelines

Limits apply cumulatively to each educator's or student's multimedia project(s) for
the same academic semester, cycle or term. All students should be instructed about
the reasons for copyright protection and the need to follow these guidelines. It is
understood, however, that students in kindergarten through grade six may not be
able to adhere rigidly to the portion limitations in this section in their independent
development of educational multimedia projects. All sources must be cited.

Motion Media

« Up to 10% or 3 minutes, whichever is less, in the aggregate of a copyrighted
motion media work may be reproduced or otherwise incorporated as part of
a multimedia product.

Text

« Up to 10% or 1000 words, whichever is less, in the aggregate of a copyrighted
work consisting of text material may be reproduced or otherwise
incorporated as part of a multimedia project.

* An entire poem of less than 250 words may be used, but no more than three
poems by one poet, or five poems by different poets from any anthology may
be used. For poems of greater length, 250 words may be used but no more
than three excerpts by a poet, or five excerpts by different poets from a single
anthology may be used.

Music, Lyrics, and Music Video

*  Up to 10%, but in no event more than 30 seconds, of the music and lyrics
from an individual musical work (or in the aggregate of extracts from an
individual work), whether the musical work is embodied in copies, or audio
or audiovisual works, may be reproduced or otherwise incorporated as a part
of a multimedia project created under Section 2. Any alterations to a musical
work shall not change the basic melody or the fundamental character of the
work.

Ilustrations and Photographs

* The reproduction or incorporation of photographs and illustrations is more
difficult to define with regard to fair use because fair use usually precludes
the use of an entire work. Under these guidelines a photograph or illustration
may be used in its entirety but no more than S images by an artist or
photographer may be reproduced or otherwise incorporated as part of an



educational multimedia project. When using photographs and illustrations
from a published collective work, not more than 10% or 15 images,
whichever is less, may be reproduced or otherwise incorporated as part of an
educational multimedia project.

Numerical Data Sets

* Up to 10% or 2500 fields or cell entries, whichever is less, from a copyrighted
database or data table may be reproduced or otherwise incorporated as part
of an educational multimedia project created under Section 2 of these
guidelines. A field entry is defined as a specific item of information, such as a
name or Social Security number, in a record of a database file. A cell entry is
defined as the intersection where a row and a column meet on a spreadsheet.

Copying and Distribution Limitations

* Only a limited number of copies, including the original, may be made of an
educator's educational multimedia project. No more than two use copies only
one of which may be placed on reserve. An additional copy may be made for
preservation purposes but may only be used or copied to replace a use copy
that has been lost, stolen, or damaged. In the case of a jointly created
educational multimedia project, each principal creator may retain one copy
but only for the archival purposes.

Time Limitations

* Multimedia teaching tools may be used for a period of up to two years after
the first instructional use with a class. Use beyond that time period requires
permission for each copyrighted portion.

« If a multimedia project or teaching tool is placed on the school server or
intranet, it must be removed after 15 days. After that time, it may be placed
on reserve in a learning resource center and students are not permitted to
make copies.

Non-Educational Use

* Educators and students must obtain licenses before using copyrighted works
for commercial reproduction and distribution



